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HOSPITAL CATERERS ASSOCIATION
GUIDANCE TO BRANCHES WHO WISH TO INVITE NATIONAL OFFICERS TO MEETINGS, FUNCTIONS OR OTHER EVENTS


NATIONAL CHAIRMAN

During the National Chairman’s term in office, it is hoped that they will be invited to visit each Branch.  

The invitation should be extended, where appropriate, to the National Chairman and their partner/escort.

The Branch inviting the Chairman and their partner/escort will be responsible for hospitality, including any accommodation required.  

Travel expenses are met from HCA central funds.

Where a Branch requests a second visit from the National Chairman’s during their term of office, that Branch will be responsible for travel, hospitality and any accommodation required.  

NATIONAL SECRETARY, NATIONAL TREASURER 

The Honorary National Secretary/Honorary National Treasurer will be pleased to visit a Branch if invited.

For business purposes, i.e. Branch Meeting or Meeting with Branch Officers, the Branch inviting the Honorary National Secretary/Honorary National Treasurer will be responsible for hospitality and any accommodation required. 

Travel expenses are met from HCA central funds. 

For social events, the Branch inviting the Honorary National Secretary/Honorary National Treasurer will be responsible for travel, hospitality and any accommodation required.

REQUESTED VISITS

When a National Officer visits a Branch to resolve difficulties, expenses (travel and accommodation) will be met from HCA central funds.

Branch Secretaries are invited to seek guidance/authorisation from the National Secretary/National Treasurer before extending invitations requiring HCA central funding. 

BRANCH STUDY DAYS

Branches arranging study days where fees are levied will meet all travel and accommodation expenses of any National Officers who are invited to attend, but not of those registering to attend as delegates.
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